LIST OF DOCUMENTS REQUIRED TO SUBMIT AN APPLICATION FOR A SOCIAL GRANT

FOR THE ACADEMIC YEAR 2022/2023
The basis for submitting an application for a social grant is to document the income of the student/doctoral student for the year 2021 and all adult members of his/her family, therefore the following basic documents must be attached to the application:
· Certificates from the Tax Office documenting the income subject to taxation in accordance with the rules set out in Article 26, Article 30b, Article 30c, Article 30e and Article 30f of the Personal Income Tax Act of the student/doctoral student and all adult members of his/her family (even if they did not earn income) for the year 2021 (Specimen A to Appendix No. 4) – issued for the purpose of family benefits, taking into account tax-free income (including PIT/TAX RETURN for young people); 
The certificates must contain the following data:
- gross income, - social security contributions, - tax due.
- information on whether or not income is subject to taxation according to other rules (e.g. flat rate, tax card).
Certificates from the Tax Office must be submitted for each member of the family separately, even if the persons pay taxes jointly;
· A statement filed by the student/doctoral student and all adult members of his/her family on income not subject to personal income tax for the year 2021 (even if they did not earn income in 2021) (Specimen C to Appendix 4);
· Certificates filed by the student/doctoral student and all members of his/her family earning income in 2021 on the amount of health insurance contributions actually paid in 2021 (certificates from ZUS, KRUS, MSW or MON respectively - in the case of contributions paid from pensions: broken down by month);
· Certificates from the place of work specifying for how many months in 2021 the salary was paid (Specimen D to Appendix 4); 
· Certificate of attendance at school or college of the applicant's sibling or children.
 Other documents and statements – If the situation described below occurs in the student's/doctoral student's family:
1. For persons running non-agricultural economic activity taxed in the form of a registered lump sum or a tax card - a certificate of the head of the tax office, concerning members of the family paying their taxes the basis of the provisions on lump-sum income tax on some incomes earned by natural persons in the calendar year 2021 (Specimen B to Appendix No. 4);
The certificate should include information on:
· The form of tax paid,
· Amount of income,
· Tax rate,

· Amount of tax paid;
- an extract from the Central Register of Business Activity and Information (CEiIDG) specifying the date of commencement of business activity;
2. Agricultural holding/farm:
· A payment order and a certificate from the competent municipal authority on the size of the agricultural holding expressed in total and converted hectares. The certificate must state the volume of assets in 2021. 

· a lease contract - in case of a lease of a part or of the entire agricultural holding owned by a student/doctoral student or his/her family (concluded in accordance with the provisions of the social insurance of farmers, i.e. when the lessor is a pensioner or an agricultural annuitant and the lease contract was concluded for a minimum of 10 years, its conclusion was confirmed by the mayor competent for the location of the object of lease, and the lessee is not a spouse, descendant, stepson ...);
· a contract concluded in the form of a notarial deed, in the case of the contribution of an agricultural holding for use by an agricultural production cooperative;
3. In the case of income from old-age or disability pensions – determining the right to a disability/retirement pension taking into account min. the whole year 2021 until the date of the final decision and decisions to grant additional cash benefits in 2021 (the so-called thirteenth and fourteenth pension);
4. Loss/gain of income:

· in the case of loss of income in 2021, 2022, 2023 - a document specifying the date of loss of income and the amount of income lost by the student/doctoral student or a member of his/her family: employment certificate, contract of mandate, Pit-11/Pit-40 documenting the amount of income lost (Specimen C to Appendix 4); 
· in the case of income earned in 2021 - a document specifying the amount of income earned and the number of months in which the income was earned;
· in the case of income earned in 2022, 2023 - a document specifying the date of earning, depending on the situation: a certificate from the workplace on employment (Specimen D1 to Appendix 4), a certificate from the Employment Office on granting unemployment benefit and the amount of net income received for the month following the month in which the income was earned;
5. In the case of unemployed persons: a certificate from the employment office or a statement confirming the fact of being unemployed with or without the right to benefit in the case of unemployed students/doctoral students and members of the student's/doctoral student's family.
6. In the case of a single parent: a copy of a final court decision pronouncing a divorce or separation or an abbreviated copy of a death certificate of the spouse or parent of the student/doctoral student;
7. Maintenance:
· a copy of an enforceable court decision awarding maintenance to a person within or outside the family, or a copy of the record of a meeting containing the content of a court settlement, or a copy of a court-approved settlement before a mediator, or any other enforceable document originating from or approved by a court (e.g. a security interest in a civil action where proceedings are pending) obliging a person within or outside the family to pay maintenance;
· where the beneficiary has not received alimony or has received it in an amount lower than that laid down in a court judgment, a court settlement or an agreement before a mediator or any other enforceable title issued or approved by a court: 

· a certificate from the authority in charge of enforcement proceedings stating that the enforcement of maintenance has been totally or partially unsuccessful and the amount of maintenance enforced, or
· information of a competent court or competent institution on the fact that an entitled person has taken measures related to the enforcement of an enforcement order abroad or that such measures have not been taken, in particular due to the lack of a legal basis for taking them or the impossibility for the entitled person to determine the place of residence of the maintenance debtor abroad, if the debtor resides abroad
* certificate of receiving/not receiving benefits from the Alimony Fund;
· a copy of the final judgment dismissing the claim for maintenance;
· a court decision obliging one parent to bear all the costs of maintaining the child; 

· bank transfers or money orders documenting the amount of alimony paid, if the family members are obliged by a court decision, a court settlement or an agreement before a mediator to pay it to a person outside the family;
NOTE: When assessing the financial situation of a student, the parents' maintenance obligation towards their children is taken into account - Article 133 of the Polish Family and Guardianship Code. The fact that a student resides independently outside the family home without fulfilling the requirements of Chapter 7(21) of the Regulations does not release his/her parents from their maintenance obligation during the period of study.
8. If the father is unknown: a full copy of the birth certificate; 
9. A copy of the final judgment of the family court declaring adoption or a certificate from the family court or adoption and foster care centre on the court proceedings for adoption of the child;
10. A certificate of disability or degree of disability for members of the student's/doctoral student's family over the age of 18, provided they are not studying and are dependent on the student/doctoral student or the student's/doctoral student's family;
11. A certificate from the employer of the date of parental leave of the student's/doctoral student's family member and the period for which it was granted, as well as the periods of employment;
12. If you earn income outside the Republic of Poland in 2021 - a certificate of the amount of income earned. 

13. If the income per person in the student's family does not exceed PLN 600 - a certificate from MOPS/GOPS [Social Welfare Centre] on the income and financial situation of the student and his/her family. Lack of the certificate is tantamount to refusal to grant the scholarship.
14. Other necessary documents necessary to establish the income in the student's/doctoral student's family or certifying his/her family situation (e.g. certificate of emolument due to a soldier of the Territorial Defence, police certificate on the disappearance of a member of the student's/doctoral student's family, certificate on the stay of a member of the student's/doctoral student's family in places of isolation or institutions providing round-the-clock maintenance, decisions on obtaining a family pension, social pension, copies of marriage certificate and birth certificates of children in the case of student marriages, etc.).
15. The Commission may call for documents other than those mentioned above.
16. The burden of proving financial hardship lies with the student/doctoral student.
The originals of all required documents must be submitted for inspection by a member of staff in the dean's office in order for the member of staff to certify the copy as a true copy.
